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Do you 
have COVID 
symptoms?

No

Begin quarantine.
Report symptoms to 
supervisor and HR  

1.  Employee reports to 
Supervisor 

2.  Supervisor reports to HR 
and nurse.

3.  HR has employee complete 
the Leave Request Form, 

updates COVID-19 tracker, 
and notifies cleaning staff.
4.  Supervisor completes 

notification letters
5.  Nurse contacts Health 

Department and updates her 
records.

Yes

Did you test 
positive for 
COVID-19?

Yes, Asymptomatic COVID-19

Have you 
been exposed to 

COVID-19?

Did you 
develop 

symptoms?

Yes, close 
contact with 

someone
that has 

tested positive.

Yes

No. 
Have a

non-COVID
illness.

Return to school 
when you are 24 
hours fever free 

or Dr. note states 
alternate illness

Definition of close contact:  
1.  Directly exposed to infectious secretions
OR
2.  Being within 6 ft. for a cumulative duration of 15 minutes  (additional 
factors like face coverings may affect decision)
AND occured during the infectious period (2 days before symptom onset to 
5 days after symptom onset)

You are considered symptomatic for COVID-19 if you have one of the 
following:
1.  Loss of taste OR
2.  Loss of smell 

May begin quarantine.
Report to school's office and 

principal

Didn't 
get tested

Must return to school 
within 5 calendar days of 

being exposed

NoSymptomatic Positive COVID-19 Test/COVID Symptoms
2 Options for Return to School

1.  Meet all 3 criteria listed below:
a. 24 hours fever free and without fever reducing medicine
b. Symptoms improved
c. Five calendar days since 1st symptoms appeared/positive test  OR

2. Obtain a doctor's note indicating when can return to school

Asymptomatic Positive COVID-19 Test

1.  Five calendar days after testing positive 
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